Figuring Out Who Should be Eligible to Participate in a Research Study [project logo or short title] 
[image: Three people in a line. Underneath is a checklist with a finger pointing to the checklist. ]
This worksheet will help your research team decide who can and can’t be a research participant in your research project. 
Eligibility Criteria: the reasons a person can or can’t be included in a research study. This could include things like gender, age, where people live, or anything else important for your study.
· Inclusion criteria: Inclusion criteria are the things someone must have to be a participant in a research study.
· Exclusion criteria: Exclusion criteria are reasons that someone can’t be a participant in a research study. 

[image: ] What is your research question? 

Instructions for project leaders: The table below shows how teams may identify inclusion and exclusion criteria. On the table on page 5, put the characteristics relevant to your project in each row. You can add in your own categories in the columns. 

If people need to have or not have a certain characteristic, write what it is.

Example: 
Research question: What are the experiences of adult women with disabilities who are pregnant?

The table on pages 3-4 show how one team may use this table to think about eligibility criteria for this research question.


What characteristics or experiences do people need to have to be in our study?

Instructions to project leaders: Put the characteristics relevant to your project in each row. You can add in your own categories. You can delete rows that are not relevant for your project. 

	Category
	Must have 
[image: A green thumbs up. ]
	Must NOT have
[image: A red thumbs down. ]

	Race

	☐American Indian or Alaska Native
☐ Asian
☐ Black or African American
☐ Native Hawaiian or Other Pacific Islander
☐ White
☐ Hispanic or Latino
	☐American Indian or Alaska Native
☐ Asian
☐ Black or African American
☐ Native Hawaiian or Other Pacific Islander
☐ White
☐ Hispanic or Latino

	Gender
	☐ Male
☒ Female
☐ Nonbinary
☐ Another identity:
	☒ Male
☐ Female
☐ Nonbinary
☐ Another identity:

	Age
	☐ Under 18
☒ 18-64
☒ 64 or older
☐ Other:
	☒ Under 18
☐ 18-64
☐ 64 or older
☐ Other:





[image: ] Who are we looking for?
What is required for people to be in the study? Think about this for each category in the table. 
What characteristics or experiences do people need to have to be in our study?
	Category
	Must have 
[image: A green thumbs up. ]
	Must NOT have
[image: A red thumbs down. ]

	Race

	


	

	Gender
	


	

	Age
	


	

	Health condition
	


	

	Where they live
	


	

	Experiences they have
	


	

	Languages they speak
	


	

	Other identities or experiences 
[add more rows as needed]
	


	


Are there any reasons someone could not be in your study? 
· Think about if there are some things you can’t accommodate. 
· Example: Study materials are only English and Spanish, so someone who speaks only French can’t be in the study.
· Example: People need to have a smartphone to do the study activities. We can’t buy smartphones for people in the study, so people need to already have one.
· Think about if there are things that could make doing the research not safe for someone. 
· Example: You are doing a study about intense exercise and someone has a knee injury or heart condition. 



	Reasons people would not be able to be in the study
	Why they can’t be in the study


	Language spoken:
	


	Health condition:
	


	Medication people take:
	


	Type of place someone lives:
	


	Type of technology someone has or doesn’t have:
	

	Another reason:
	




Other questions to think about
	Question
	Yes 
[image: A green checkmark. ]
	No 
[image: A red "X".]

	Are the criteria clear?
	


	

	Do the criteria match the study’s goals (look at your research question)?
	


	

	Do the criteria make sure we represent all types of people who may want or need this research? 
	


	


If any answers are “No,” work together to make changes until all the answers are “Yes.”
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