Community Research Partner’s Letter of Support
[project logo or short title]
What is a letter of support?
A letter of support is written by a community research partner to the project leader. The letter of support says:
· you agree to be part of the team working on the project with the project leader
· what you will do to help with the project
· the experience and views you will bring to the project and team
The project leader will include the letter of support with the materials they send to the funder who might give money to do the project.

Information about this worksheet: 
This worksheet will help you write the letter. It has 4 sections:
1) Introduction: What is the purpose of the project? Why is this project important?
2) Community research partner qualifications: Why are you a good person to have on the team for the project?
3) Community research partner role: What will you be doing? What will you be paid? How long will you work on the project? 
4) Conclusion: Wish the project leader good luck with their proposal.
Instructions for Project Leaders: The letter of support template has sections for you to fill in before you share it with community research partners. 


Your Name:
Your Address:
Your Email:
Your Phone number:

Dear [Project Leader Name],
Section 1: Introduction
	Project Leader Instructions: 
Write 1-2 sentences of sample text that includes information about the project title and goal. Remember, the letter of support is from the community research partner to the project leader, so it should be written from their voice/viewpoint. Let your community research partners know they can change this if they want. 

Example:
· I am writing to share my strong support for your project, [Project Title]. This project is very important for addressing [specific issue].





[Insert introduction text the project leader wrote here]. 
Instructions: Add 1-2 sentences to the first paragraph about why you care about the research topic.

Some things you could include are:
· What is the project goal, or thing the project hopes to do? 
· What challenges does the project address?
· How will the project impact people in the community?
· Why is it important to you or your organization?


Section 2: Community research partner qualifications
	Project Leader Instructions: 
Create a fill-in-the blank for community research partners about their expertise relevant to your project.

 
Based on the individual community research partners on your team, you may consider including information about their:
· Related past experiences:
· With the topic
· With research
· Advocacy
· With healthcare
· Diagnosis(es)/health condition(s).


Examples:
· As a person with [your health condition], I think studying [topic] is very important. My experience with this topic includes [write about your experiences with the topic]. 
· As an experienced self-advocate with [your health condition], I have been advocating for the rights of people with disabilities to have access to healthcare for the past ___ years. I have studied access to healthcare in 3 different studies. In those studies, I was a [list your roles]. We learned [what did you learn related to healthcare access]. So, I believe this study is really important, because it will help us learn even more about healthcare access for people with disabilities.



Instructions: Fill in the blanks in the paragraph to share about your experiences related to the research topic.
[Insert community research partner qualifications text the project leader wrote here].


Section 3: Community research partner role
	Project Leader Instructions: 
Describe the role the community research partner will have. Remember to include: 
· The timeframe
· Compensation

Examples:
· As a community research partner on this project, I will attend one meeting every month to give feedback on the healthcare access toolkit from March 1, 2026-February 31, 2028. I will receive $75/meeting. I believe I will do a good job as a community research partner on this project because [explain why you will give great feedback on the toolkit].
· In Year 1 of this study, I will attend 4 meetings and give feedback on the study design. In Year 2, I will help conduct interviews and analyze interview findings. In Year 3, I will help design the new healthcare access toolkit, using what we learned from Year 2. I will be paid $75/hour and be reimbursed for transportation.





Instructions: Fill in the blanks in the paragraph.

[Insert community research partner role text the project leader wrote here]. 


Section 4: Conclusion
	Project Leader Instructions: 
Provide choices for 1-2 concluding sentences

Examples:
· Best of luck on your application. I hope we get to work together soon.
· I hope we get to work on this research together. It is really important because [explain why it is important]. 
· Good luck with this project. It is a really important project because [explain why it is important]. I hope we get to work together soon.



Instructions: Pick your favorite sentence and fill in the blanks.

[Insert conclusion text the project leader wrote here]. 

Sincerely, 

[Name and signature]

Instructions: You can put a picture of your signature here. Or, you can send a picture of your signature to the project leader, and they can add it in.
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