Community Research Partner Rights and Responsibilities Agreement [project logo or short title] 

Instructions to tailor this worksheet: This form might need to have different information for different people on your team. You may need to have different version of this form for different people.
Thank you for being a part of [project title].
What is this project about?
[Include a description of the project/study.]
Why are we doing this project?
[Include a description of the project/study purpose. For example: We are doing Project Title to learn about…]
What values are part of this project?
Our values are:
[List the most important values of the project partnership] 
OR use these values:
1. Teamwork
2. Respect
3. Disability Rights
[image: ]
 How will we work together?
Everyone on the team will: 
[List responsibilities of all team members here.]
Example:
1. Attend meetings
2. Share ideas- even when they are different from someone else’s
3. Speak up when we need something


There are many people who are a part of our team. They have different responsibilities. For [insert project name], these are: 
	Person
[name and picture]
[image: A picture of a profile image.]
	Project Role

[image: A piece of paper with a profile picture and lines of text on it.]
	Responsibility

[image: A checklist.]

	
	Project leader
	

	
	Project coordinator
	

	
	Community research Partner
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Our project has [#] steps. Each member of our team might have different responsibilities during each step. List your responsibilities for each step. 

Our project’s steps are: 
	Research project step 
[image: Steps with a line going up to a flag on the top step.]
	Your responsibilities 
[image: A checklist.]
	When you will do it
[image: A calendar and a clock.]
	Payment
[image: Three dollar bills.]

	Step 1
[Describe the step.]

	
	
	

	Step 2
[Describe the step.]

	
	
	

	Step 3
[Describe the step.]

	
	
	



[image: ]Keeping things private

As a team, we agree there are some things that we will keep private or confidential. That means we will only talk about them with people on the research team. We will not talk about these things with people not on the research team. 
The things we will keep private and confidential are:
Instruction to project leaders: Add or remove items from this list to fit your team and project.
· Information we learn from or about research participants
· Stories people on the research team tell about themselves unless they give you permission to share with someone not on the research team
· Who is on the research team
· Some people like to keep their activities private.
· Information about research participants
· What we learned until we have permission to share
· Something else: ___________________. 

[image: ]Can I stop being part of the project?
 You can stop being a part of [project title] any time. If you want to stop being a part of the project team, talk to [person].
[image: ]Can I take a break from the project?
Sometimes it is possible to take a break and come back to the project. Sometimes it might not be possible to take a break and come back to the project.
If you want to take a break from the project, talk to [person]. 
Documentation of agreement
Instructions for project leaders: You can choose if team members will sign this document or if you will record the date that team members indicate understanding of their rights and agreed to their responsibilities. Remember to delete documentation section you are not using –either the written or oral documentation section.
[bookmark: _Signature][bookmark: _Signature_1][bookmark: _Signature_]Signature 
[image: ]If you have any questions about the project or anything in this agreement, you can contact [contact name] at [contact information]. 
If you agree with everything in this agreement, sign your name and date on the line below.

Name								Date


Project Leader Name						Date

[bookmark: _Documentation_of_agreement]

[bookmark: _Record_of_discussion]Record of discussion
Date of discussion: [date]
[name of project leader or PI] discussed [name]’s responsibilities and their rights. 
Please select one of the following: 
[image: ]
___________________________ agrees to their responsibilities and understanding of their rights, agreeing to participate in this project. 

[image: ]__________________________ does not agree to their responsibilities and understanding of their rights, declining to participate in this project. 
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